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There are great benefits
to working from home -
but as you've probably
come to realize, there are
also challenges!

Set up home office 
Setting up a designated space for a home office can have a
big impact. It sets the tone for your space and helps you
maintain work-life balance. Put some plants and fidget
toys around to keep you happy at your desk. 

Move your body 
Daily exercise has many benefits, including 
stress reduction. Check out some at-home
exercises today. Also - stay hydrated!  
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Here are some of our
team's tips to make your
remote work experience as
productive and successful as it
can be.

"I take a walk after lunch
to help digest, get some
fresh air and avoid an

after-meal energy slump."
-  Rachel

of Our Team's
Top TIPS for
Remote Work

"Every 25 minutes, I try to take
a five minute break and stretch
my body - outside, in the sun
when possible. The fresh air,

sounds and natural Vitamin D
help recharge my system for

when I need to hunker down in
my home office."

- Lexi 



Stick to a schedule 
Create a schedule and routine for your day to increase
productivity. Set specific time frames for when your work
day will start and end. Make sure you have time to put
work away and unplug. 
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Track your completed tasks
This helps you stay accountable. Start each
day with a small to-do list to keep you
focused.
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Get dressed for work
It’s tempting to stay in your PJs, but
putting on your usual work wear will
make you feel like you’re at work.  
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Use videoconferencing 
Video conferencing helps maintain relationships
with your co-workers. Check in with your team to
say hi (another reason to get dressed).
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"In the morning, I like to
make my cup of coffee,

bring it to my home office,
open the window to let
the morning sunlight in,

then start to work."
- Melissa

"Taking the time to plan
and set goals for the day
helps me to maintain a

focus on the bigger
picture while also

attending to day-to-day
project needs."

- Jennifer

"Working from home can be
comfortable but tough.

There are a lot of
distractions and

staying focused is hard
sometimes. Be reasonable
with your expectations."

- Brittany


